
 

Enter Your Team Name: Your Team Name
Enter the Audit Year: 2004

Set-Up Instructions
1. Enter Your Team Name (above)
2. Enter the Audit Year (above)
3. Customize Your Audit Sheet 
3. Complete the Audit Schedule Page  
(Note, by entering this information, it will appear on all graphs and 
audit sheets)
 

Audit Instructions
1. Print the Audit Sheet for the month.  Use this sheet to conduct 
your audit.
2. Score your audit as follows:  Record a "X" in the appropriate 
column, 5 or more problems, 3 to 4 problems, 2 problems, 1 
problem and 0 problems. Each item will receive a score with a total 
of 5 scores for each category.                                   
3. Once your audit is complete, update the electronic copy of the 
audit with the results.                                                                           
4. When you update the audit sheet the audit score will be 
calculated and the 'audit graph' will be genterated in the graph 
sheet for the month. As well, the YTD graph will be updated
5. Print your graphs as required

5S Audit - Instructions

Click for Audit Schedule
Click for Customization


